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To:

Council of National Representatives

From:

Mr. Pascal Rod



Executive Director, International Federation of Nurse Anesthetists

Date:

1 July 2006

Re:

IFNA 10th World Congress

The International Federation of Nurse Anesthetists (IFNA) will now be accepting 
”Requests to Host the IFNA 10th World Congress for Nurse Anesthetists.  The 10th World Congress will be held in 2014.  The preferred months for the congress are April, May and June but the IFNA Congress Planning Committee will consider alternative months should they be suggested.

Enclosed you will find the “Preliminary Request to Host the IFNA 10th World Congress”.  It is this form that will assist the IFNA Congress Planning Committee in selecting those sites that meet the conditions for hosting the World Congress.  The committee may or may not make suggestions for an alternative site if your selected site is not acceptable.

The Congress Planning Committee will be considering the Preliminary Requests at their meeting in June 2007.  It is suggested that you submit your requests to the IFNA Executive Office prior to 1 May 2007.

Mail all “Preliminary Requests to Host the 10th World Congress” to:


Mr. Pascal Rod


IFNA Executive Director


133 Avenue Irène


78670 Villennes sur seine


France

Fax :  
(33) 1 39 75 47 88


Email :
ifna.rod@wanadoo.fr
You will be notified following the Congress Planning Committee meeting.  If selected as a prospective site, you will notified regarding an On-Site Visit to the venue that you selected.

Enclosures:


CPC Preliminary Request to Host the IFNA 10th World Congress

International Federation of Nurse Anesthetists (IFNA)
On-Site Evaluation Worksheet

City:_______________________Date:___________________
	Business Language
	Informational Needs
	Remarks

	
	What is the business language?
	

	
	What other languages can be used for contracts and negotiations?
	

	
	Is simultaneous translation needed?
	


	Political/Economic Climate
	
	

	
	Stability of country
	

	
	Available Embassies or Consulates

	

	
	Official Restrictions, i.e. insurance
	

	
	Security issues
	

	
	Current/past travel advisories or precautions?

	

	
	Visa Requirements?
	

	
	Nations excluded for Visa's?

	

	
	Poor relations?

	


	Local Government
	
	

	
	Import/Export Restrictions?

	

	
	International Shipping Restrictions?

	

	
	Currency Required for payment?
	

	
	VAT (Value Added Tax)?
	

	
	VAT refunds?

	

	
	Use of Customs Broker?

	


	Board of Tourism
	
	

	
	Availability and degree of support?

	

	
	Promotional Assistance?

	

	
	Advertising Assistance?
	


	Airport Access
	
	

	
	To the city?

	

	
	Airlift?

	

	
	Cost and time from airport to city center?
	


IFNA On-Site Evaluation Worksheet (con't)
	Other transportation
	
	

	
	To hotels
	

	
	To congress venue
	

	
	Local-Buses, taxis, metro
	

	
	Train availability
	

	
	Train station
	

	
	Off site venues
	

	
	Shuttle services and alternatives?
	


	Hotel Package
	
	

	
	Number of sleeping rooms:
	

	
	(((((
	

	
	((((
	

	
	(((
	

	
	((
	

	
	(
	

	
	Available room types:
	

	
	Single
	

	
	Double 
	

	
	Triple
	

	
	Quad
	

	
	Projected range of rates:
	

	
	(((((
	

	
	((((
	

	
	(((
	

	
	((
	

	
	(
	

	
	Alternative housing availabilities?  Hostels, YMCA's, Universities, etc

	

	
	Overall Appearance
	

	
	Amenities
	

	
	Breakfast included?
	

	
	Hotels with refurbishment plans?
When?

	


IFNA On-Site Evaluation Worksheet (con't)
	PCO
	
	

	
	Will PCO be utilized?

	

	
	Who will select PCO?

	

	
	How long has firm been in business?

	

	
	Is PCO affiliated with Congress Venue?

	

	
	How does PCO handle contracts/agreements?
	

	
	
	

	
	Payment Schedule:
	

	
	Charge for Service:
	

	
	(Percentage or hourly rate?
	

	
	( Commission:
	

	
	Who handles exhibit sales:
	

	
	( Contracted vs. internal
	

	
	(Method of payment/amount
	

	
	Decorator/drayage..commission?

	

	
	Appearance of Office Facilities
	

	
	Computer/internet capabilities
'
	

	
	Would plan to attend IFNA CPC Meetings?
	

	
	Is there an extra change for attending CPC meetings?
	

	
	How is budget prepared, individually/collaboratively

	

	
	Explain Insurance Coverage
	

	
	Relationship of PCO with Congress Venue

	


	Congress Venue
	
	

	
	Size/Capacity of Largest Meeting Room (theatre style)
( Facilities for simultaneous translations
     ( Built in or free standing
(Obstructions, i.e. large posts, etc.
	

	
	Relationship of largest meeting room to rest of facility

	

	
	Number and size of Meeting Rooms for concurrent sessions
(Interpretation facilities?
( Obstructions, i.e. support beams, etc.

	


IFNA On-Site Evaluation Worksheet (con't)
	Congress venue (con’t)
	Number of smaller rooms for office utilization?
(Telephone, computer,internet facilities
	

	
	Ceiling height and lighting in Meeting Rooms

	

	
	Relationship of Meeting Rooms to Exhibit Space

	

	Congress Venue
Exhibit Space
	
	

	
	Size of Exhibit Space in Sq. Metres

	

	
	Ceiling Height and lighting

	

	
	Availability of Services:
( Water
(Electrical Outlets
(Computer Service
	

	
	Cost of Exhibit Space per Sq. Metre:

	

	
	Availability of Food Outlets
(Quality
(Average costs
( Options
	

	
	Refreshment breaks and costs

	

	
	Banquet Facilities
(Availability
(Catering
(Average costs
	

	
	Coffee prices?

	


	Unionization
	
	

	
	Are they utilized?
( Are they divided by service?
	

	
	Types of services rendered?
	

	
	Reputation
(Dependability
	

	
	Cost of union services?

	


	Decorators
	
	

	
	Are they present or outsourced?

	

	
	Availability

	

	
	What do they provide?

	


IFNA On-Site Evaluation Worksheet (con't)
	Audiovisual
	
	

	
	What equipment is built-in?

	

	
	Inhouse or outsourced?

	

	
	Equipment that is available

	

	
	Are simultaneous interpreters local?
( If not, is there restrictions on when they are available and are there extra charges?
( Type of Equipment utilized?
	


	Exhibit Sales
	
	

	
	Who is responsible?
	

	
	Collaboration with CPC/IFNA

	

	
	Commissions

	

	
	Location of Sales Office
	

	
	Experience in Medical community
	

	
	History of Medical Meetings
	


	Food and Beverage Facilities
	
	

	
	Size of banquet facility if inhouse
	

	
	Location
	

	
	Costs for Banquet meals
	

	
	Types of beverages available
	

	
	Availability of water
	

	
	Lunch options
	


	Off site venues
	
	

	
	Type of Venue
	

	
	Size of venue
	

	
	Banquet facilities
	

	
	Collaboration
	

	
	Cost of facility
	

	
	Transportation to facility
	


	References
	
	

	
	Most recent Medical Meeting
( Number of participants
	

	
	Contact person:

	


Concept adopted by Congress Planning Committee March 2000
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Appendix I
IFNA Guidelines for On-Site Visit
IFNA World Congresses
These Guidelines are for the use of the individuals that are making the On-Site Visit for potential IFNA World Congress sites.
City
The site visitors should make the following considerations when visit a prospective site:

Climate:  What is the climate like at the time being considered for a World Congress?

Holidays:  Consideration should be given to local holidays and their impact of business, shopping venues and the availability of local workers

Costs:  Consideration should be given to the costs of having a World Congress at this site in comparison with the costs of other sites.

Transportation:  Consideration should be given to the convenience of air and other transportation into and out of the prospective site.  Is this site readily available to international travel and does it require change of planes and trains.  Would you feel relatively safe using public transportation?

Security and Safety for Participants:  Is there a high crime rate especially for robberies and pick-pockets that might endanger the participants?
Languages

What are the language capabilities of the persons with whom you will be dealing.  How are contracts dealth with, are they available in other languages.  What are the language capabilities of those individuals with whom you will be directly involved, i.e. the local NOC, the Congress Venue, ability to deal with international exhibitors as related to the promoting exhibit sales?  How would the NOC be able to promote the congress at other association meetings?
Financial Arrangments

What are the financial arrangements and how do they operate with the NOC and the IFNA CPC?  What are the banking facilities capable of doing to support the congress?

What is the currency and what is the exchange rate?
Restrictions:

What are the Visa requirements and how might they affect some of IFNA member associations?  Would any of the IFNA member countries be excluded from attending?  What is the status of this countries relationships with other countries.  Have there been recent demonstrations or violence within the country.

Are unions involved and are there frequent demonstrations and strikes that could greatly impact the IFNA Congress?
Customs considerations:

Would there be barriers to import and export equipment, promotional materials and exhibits?  What international shipping companies might we be working with?
The Venues: 
What is the general appearance of the hotels and congress venue?  What are the personalities of the individuals that one will be working with at the various venues.  Is this someone that you feel that you can trust and work with over the course of several years?
Support Systems:

Consideration should be given to the various groups with whom the IFNA will be collaborating.  Is the NOC dependable and trustworthy, is the city and the local tourist board, the venue itself appear to be supportive?

Are the simultaneous interpreters readily available at this venue or do they come from another city or country?  How might this impact a congress depending on their support and availability.  How might it impact the costs of their services.

Is the equipment used for simultaneous interpretation in good repair and dependable?  Is it outdated?  Is it built into the meeting rooms being utilized or will it be necessary to install translation booths?  If booths are going to utilized, how will they impact the capacity of the meeting rooms?
The General Feeling:

What is your general feeling of the city, the various prospective venues, the hotel accommodations (all categories)?  Is this a place where you would like to spend a week and feel safe and comfortable?

It is highly recommended that site visitors have the opportunity to be on their own, to experience the city, without escorts, to eat at restaurants that have not been selected by the hosts, to use public transportation and to use the local taxi's.  This allows the site visitor to experience their own comfort zones.
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